Dear Senior Elective Clerkship Applicant:

Thank you for your inquiry regarding the opportunity to take clerkships at Northwestern University’s Feinberg School of Medicine.  Medical students in their final year of school enrolled in schools in the country of their citizenship may apply for clerkships at Northwestern. Although clerkships are available in virtually every aspect of medicine, you should be aware that they are designed specifically for students who have already completed one full year of in-hospital clinical training prior to an anticipated elective at Northwestern University.  It is necessary that visitors first complete basic clerkships in medicine, surgery, pediatrics, and obstetrics/gynecology before participating in these electives. 

In order for your application to be processed, the following items must be included:

1. Application Form: Please fill out this form and have a medical school official sign. Only documents with an original signature will be accepted. Visiting students are allowed to rotate a maximum of 8 weeks or two clerkships during the course of their medical education. Due to the large volume of applicants, this policy ensures fairness to all students.

2. Dean’s Certification: Section II of application must be completed and signed by your medical school Dean or designee. Only documents with an original signature will be accepted.

3. $100 Application Fee is mandatory from all applicants and must be included with the application. Failure to do so will delay the processing of your application. Check, money order or traveler’s checks payable to Northwestern University are acceptable. Additional charges may incur if the check is not from a U.S affiliated bank, or if an overdraft occurs. If a student is denied or cancels his/her rotation, $50.00 of the application fee is refundable. You must send a request in writing stating you will be unable to attend your elective, the amount of the refund, and the address where it should be mailed to Maria Sferruzza, the Visiting Student Clerkship Coordinator, at m-sferruzza@northwestern.edu to initiate refund processing. Refund requests must be received within 60 days of denial or cancellation. Processing takes 4-6 weeks. 

4. $160 Health Insurance Fee (international students only) is not mandatory at the time of processing, but if accepted, required at registration by international students only, or students attending a foreign medical school. Access to Student Health is included in your fee, and a brochure describing the health plan will be provided at registration.  Additional charges may incur if check is not from a U.S. affiliated bank, or if an overdraft occurs. Please make check payable to Northwestern University. If a student is denied or cancels, the $160.00 insurance fee is fully-refundable. You must send a request in writing stating you will be unable to attend your elective, the amount of the refund, and the address where it should be mailed to Maria Sferruzza, the Visiting Student Clerkship Coordinator, at m-sferruzza@northwestern.edu to initiate refund processing. Refund requests must be received within 60 days of denial or cancellation. Processing takes 4-6 weeks. 

5. Immunization Form: You must complete the yellow Northwestern University health form in order for your application to be processed. However, you may attach additional health documentation, if necessary. The first step in the application process is review and approval of your immunization records.  The remainder of your application will not be processed until this is complete.  The enclosed immunization record from a personal physician or the home school health office must accompany the application.  Visitors from outside the United States who are accepted for clerkships must undergo a TB skin test (PPD) upon arrival in the United States prior to starting a rotation. 
6. Malpractice Insurance: All students must be covered by malpractice insurance in the amount of $1 million per incident from his/her home institution. Proof of insurance must be included with your application, and students may include a letter from your home institution. If your medical school does not provide coverage, Northwestern University will provide coverage for visiting students. 

7. Test of English as a Foreign Language (TOEFL) (international students only).  Fluency in English is mandatory.  In order to assure both your comfort during the clerkship and that of the patients, physicians and other health care workers with whom you will need to interact, we require a score of at least 520 (paper-based) and 190 (computer-based) on the TOEFL exam for students from countries for which English is a second language.  The TOEFL exam results must be current (taken within two years of submitting application), and scores must be sent directly by the Educational Testing Service (ETS) to Northwestern University Feinberg School of Medicine using the institutional code 1547 (Medical Sch.; Chicago) and departmental code 00. Scores sent by students will not be accepted. The TOEFL is waived if you are a citizen from one of the following countries: Australia, Canada, Ghana, Israel, Nigeria, the United Kingdom, and the United States.
8. Letter of Recommendation: one general letter of recommendation from either a dean or Faculty member who has observed you clinically is required. However, if you are applying to the Pediatrics department, the letter of recommendation must be from the department chair of Pediatrics.
9. A Curriculum Vitae: please submit your most current CV.
10. An official transcript: please submit an original, sealed transcript from your medical school’s Registrar’s office.  Transcripts may be sent separately from your application. However, applications will be held and not processed until all required documents have been received. 

11.  Passport-size photo: Please send with your application to order to assist residents and attendings in recognizing you more quickly when completing your final evaluation.

Checklist for Visiting Student Application:

· Application (with original signature in Section II)

· $100 application fee

· Northwestern University Immunization form

· Proof of malpractice insurance (see above)

· TOEFL (sent by ETS, see above)

· Letter of Recommendation

· Curriculum Vitae

· Official transcript

· Passport-size photo
Incomplete applications will not be processed. Applications cannot be faxed or emailed. Please send all completed applications to:

Northwestern University Feinberg School of Medicine

Office of Medical Education

Maria Sferruzza

Visiting Student Clerkship Coordinator

Mailstop W117, Ward 3-130

303 E. Chicago Avenue

Chicago, IL 60611-3008

Thank you for your interest in the Feinberg School of Medicine.  I hope that we will be able to accommodate your needs in pursuing a clerkship at Northwestern. General inquiries may be directed to Maria Sferruzza, the Visiting Student Clerkship Coordinator, in the Office of Medical Education at 312-503-1392 or m-sferruzza@northwestern.edu. If you are inquiring about availability of a clerkship, please contact the appropriate department directly. A telephone contact list of Clerkship Coordinators is enclosed for your convenience.  

Sincerely,

Barbara M. Reiffman, M.B.A

Medical School Registrar
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